Office of the Sheriff
Somerset County, Maryland
General Order: 01‐14‐09
Effective Date: September 1, 2014
Revised date: March 1, 2014
Chapter 14
Section 1
Court Security
1. Policy
The Somerset County Sheriff’s Office is responsible for maintaining the effectiveness of
the judicial process, by providing the necessary security to ensure the safety of all persons and
property in the Circuit Courthouse.
2. Definitions
A. Firearms ‐ Any weapon from which a missile is discharged by an explosive.
B. Weapon ‐ Any instrument capable of inflicting bodily harm.
3. Demeanor for Court Security Personnel
A. Court Security Deputies shall always carry out their duties in a professional and
courteous manner.
B. Court Security Deputies shall remain alert at all times and investigate any suspicious
behavior or circumstance.
C. Court Security Deputies’ shall not allow themselves to become distracted by or
personally involved in a case being tried to the extent that their alertness to security
is affected.
D. Court Security Deputies uniforms and grooming shall be in compliance with the
agency’s uniform and grooming policy.
E. Court Security Deputies shall be in place as directed by the Court Security supervisor,
but not later than 0830 hours and remain on post until all cases are completed or
they are relieved.
4. Jury Trials
A. Jury trials are the most sensitive and delicate of trials. Due care must be exercised by
the Court Security Deputy when in contact with a juror to guard against a mistrial.
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Jury Trials: (continued)
B. During a Jury trial, Court Security Deputies shall not have any discussions about the
case being tried with any member of the jury.
C. The Court Security Deputies shall not sit with the jury or any juror in the jury room,
or answer any questions of a jury member related to the case being tried.
D. The Court Security Deputies contact with a member of a jury shall only be in the line
of duty.
E. Jurors are not permitted to read books, magazines or newspapers while in the
courtroom, unless permitted by the Court to do so.
5. Courthouse Security
A. A minimum each weekday, except holidays 2 deputies/court security officers will be
assigned to open the courthouse. They will report to the courthouse by 0730 hours.
B. Court Security Personnel will conduct an inspection of the courthouse grounds,
buildings and interior common areas. During the inspection, Court Security
personnel shall look for anything out of the ordinary (packages which may contain
weapons or explosives, vandalism, etc.). If any problems are found, personnel must
notify the Court Security supervisor. An incident report should be completed as
necessary.
C. Court Security personnel assigned to the main entrance security station will report
to the main entrance by 0745 hours and will ensure proper functioning of the
detection equipment.
D. All persons (except those exempted by the court or Sheriff) entering the courthouse
will be processed through the metal detector. All bags, brief cases, purses, etc. will
be passed thru the x‐ray machine and inspected for weapons, contraband or non‐
permitted items (non‐permitted items include but are not limited to: cameras,
electronic devices, sharp instruments). If any weapons are discovered, a deputy shall
log it in the weapons log (pocket knives, sharp instruments may be held for return to
the person upon leaving the courthouse). If contraband is located, the deputy should
notify the supervisor and an incident report.
E. Persons needing to enter through the handicap entrance (except court employees)
will be met by Court Security personnel and either escorted to be processed thru the
metal detector/x‐ray machine or inspected with a portable metal detector and visual
inspection done of any bags/purses, etc.
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Courthouse Security (continued)
F. Any mail or packages delivered may be inspected as necessary or prudent.
G. A Deputy/Court Security Officer will be assigned to the camera monitoring station
and will report to that station by 0800 hours. The Deputy/Court Security Officer will
monitor the cameras for any unusual activity. The Deputy/Court Security Officer will
advise the Deputy assigned to holding cell security when prisoners are being brought
into the building.
H. The Court Security supervisor will be responsible for the issuance of and record
maintenance of courthouse key fobs and identification cards. It will be the
responsibility of the Clerk of the Court or the Circuit Court Judge to secure fobs and
identification cards from court employees who leave county employment and for
returning them to the Court Security supervisor. The Court supervisor will deactivate
returned fobs and identification cards.
I. The Courthouse doors will be locked at 1630 hours. Court security personnel will
turn off metal detector, x‐ray machine and monitoring equipment and conduct an
inspection of the Courthouse common areas before leaving the Courthouse.
6.

Courtroom Security
A. The Court Security supervisor will assign Court Security personnel to Courtroom
duties. The Court Security supervisor may increase or decrease staffing levels
depending on the case load, types of cases, potential for problems or the number of
persons in the Courtroom.
B. Court Security personnel will conduct a security sweep of the Courtrooms and
holding cells prior to opening of the Courtrooms. If any problems with the
Courtrooms/holding cells are found, they will be reported to the Court security
supervisor and an incident report completed as necessary.
C. When Court is in session, a Deputy will be stationed next to the court clerk and have
the following duties:
1) The Deputy is the controlling Court Security person in the Courtroom.
2) He/she will ensure commitment/probation papers are completed and
forwarded to Detection Center personnel.
3) He/she will assist the Judge/Clerk with files/Court papers and other duties
as needed.
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Courtroom Security (continued)
4) He/she will maintain a watch over the courtroom.
D. A Deputy will be stationed at the Judge’s entrance door in the main courtroom and
will be responsible for prisoner movement. A Deputy/Court Security Officer may be
stationed at the public entrance in either Court and will be responsible for calling
persons at the door and may assist with prisoner movement. Both will be
responsible for ensuring the integrity of the Courtroom by not permitting excessive
talking, laughter or other disturbances. If necessary, they may escort persons making
a disturbance from the Courtroom.
E. At the close of the Court session, Court Security personnel will inspect the
Courtroom to ensure all persons are out of the Courtroom and will inspect the
Courtroom for any problems. If any problems are found, they will be reported to the
Court supervisor and an incident report completed as necessary. Lights will be shut
off and the doors locked.
7. Court Security Supervisor Duties
A. Hold daily meetings at 0800 hours to inform Court Security personnel of any
information related to the day’s activities, and make the necessary duty
assignments.
B. See that all new personnel are trained in all duties of Court Security Deputy and
Court Security personnel.
C. Visit each duty station daily as needed.
D. Maintain the necessary reports and records, and submit a monthly report to the
Sheriff, via the chain of command. The monthly report shall contain the number of
cases and prisoners handled each month and other information as requested by the
Sheriff.
E. Maintain radio contact at all times.
F. Act as the liaison between the Sheriff’s Office and the Court Administrator.
G. Attend Court Security meetings.
8. Holding Cell Duties
A. The Court Security Deputies assigned to the holding cell security area shall be armed
with an agency firearm. The Court Security Deputies responsibilities shall be the
security of the holding cell security area, and any prisoners housed there.
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B. Check cells for weapons and contraband before prisoners arrive.
C. Thoroughly search all prisoners prior to being placed in a cell. Only thoroughly
searched written material relevant to a prisoner’s pending trial is allowed in the
holding cells. Any other items found will be turned over to the transporting authority
for disposition. In the unlikely event illegal items are found, the Court Security
supervisor will be notified.
D. Receive and log in all prisoners from the Department of Corrections, the Somerset
County Detention Center and Juvenile Services.
i.
Juveniles will not be secured in cells with adults, nor will they be secured
in adjacent cells. When adults are not in the cells, however, juveniles may
be held there until their case is called.
E. Body chains should be removed before placing prisoners in holding cells. Removal of
handcuffs and leg irons shall be at the discretion of the Deputy in charge of the
holding cells. When preparing to transport a prisoner, each must be taken from the
holding cell one at a time while being handcuffed.
F. Ensure that adults and juveniles are detained as required by law.
G. See that handcuffs and leg irons are on all prisoners before being transported from
the holding cell.
H. Prisoners shall not possess the following items:
i.
Combs
ii.
Matches or lighters
iii.
Cigarettes or Tobacco
iv.
Paper clips, hairpins or picks
v.
All items found shall be seized, disposed of or destroyed.
I. Prisoners are not allowed to smoke while in custody.
J. Food will not be allowed in holding cells, unless it has been provided by authorized
personnel. Court Security personnel shall decide who is authorized to provide food
to court prisoners.
K. The Court Security Officer assigned to holding cell duty and/or prisoner transport to
and from the courtroom may as his discretion depending on threat assessment:
i.
Lock down the hallway outside the holding cell area to prevent access
from unauthorized persons
ii.
Lock access to the elevator from unauthorized persons.
9. Prisoners Security
A. All prisoners except those appearing for jury trials and unless directed by the Judge
of the Circuit Court, shall be in handcuffs and leg irons.
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B. Coordination will be made between Court Security, State’s Attorney and the holding
cell Security to insure prisoners are provided as required by the case load.
C. Prisoners will be held in the courtroom holding cells until their cases are called.
D. A Court Security Deputy shall remain with the prisoner at all times, while he/she is in
the courthouse.
E. In the event a prisoner is found not guilty or released by the court, the prisoner will
be escorted back to the holding cells. After Somerset County Sheriff’s Office Court
Security receives the court release papers, the Somerset County Detention Center
will be notified explaining the disposition of the prisoner.
F. The prisoner’s leg irons shall remain on at all times. Handcuffs may be removed at
the direction of the Circuit Court Judge when the prisoner is in the courtroom.
G. The prisoner shall be removed from the courtroom as soon as possible after his/her
trial.
H. While in custody, prisoners shall not:
i.
Make any telephone calls
ii.
Receive any articles, except court papers from anyone
iii.
Have visitors, other than his/her attorney
I. Deputies returning prisoners to holding cells will remain with the prisoner until
he/she is secured in a cell.
10. Training
A. Court Security personnel will be trained in the following:
i.
Manage Crowd Control
ii.
Handle of prisoners
iii.
Provide Court Security
iv.
Handcuffing techniques
v.
Use of OC Spray
11. Duties for Non‐Certified Court Security Deputies
A. Perform security screening of persons entering the courthouse to insure prohibited
items are not brought into the courthouse.
B. Operate security screening equipment to include, metal detectors (stationary and
portable) and x‐ray machine.
C. Conduct building and courtroom security inspections.
D. Monitor CCTV camera equipment to ensure workplace and public safety in the
courthouse, courtrooms and exterior of buildings.
E. Assist certified Deputies in prisoner movement to and from the courtroom.
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F. Monitor courtroom activity to insure proper courtroom decorum and public safety.
G. Perform any other duties as required by the Sheriff or court and assist certified
Deputies as requested.
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Office of the Sheriff
Somerset County, Maryland
General Order: 01‐14‐09
Effective Date: September 1, 2014
Revised date: March 1, 2014
Chapter 14
Section 2
Special Police Officers

1. Authority
A. Pursuant to MD Code Ann., Public Safety Article, Title 3, § 3–301, et seq., the
position of Special Police is hereby established for the service to the Sheriff of
Somerset County.
B. The Somerset County Sheriff’s Office will submit to the Secretary of the State Police
an application for a commission for each individual hired as a Special Police Officer,
pursuant to MD Code Ann., Public Safety Art. § 3‐304.
C. Within 30 days after issuance of the commission and before performing the duties of
a special police officer, each special police officer shall take the oath required by
Article I, § 9 of the Maryland Constitution before the clerk of the circuit court of
Somerset County.
2. Purpose
The Special Police Officer is authorized to protect and preserve peace and good
order on the property described in the application for the commission, specifically,
the property of the circuit court and the Orphan’s Court for Somerset County.
3. Scope
A. Each Special Police Officer employed by the Sheriff shall protect and preserve peace
and good order on the property described in the application for the commission and
that the Special Police Officer may:
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i.

Arrest individuals who trespass or commit offenses on the property
described in the application for the commission;

ii.

Exercise the powers of a police officer on the property described in the
application for the commission;

iii.

Exercise the powers of a police officer in a county or municipal
corporation of the State in connection with the care, custody, and
protection of other property of the entity that requested the
appointment of the special police officer or other property, real or
personal, for which the entity has assumed an obligation to maintain or
protect; and

iv.

Direct and control traffic on public highways and roads in the immediate
vicinity of the property described in the application for the commission in
order to facilitate the orderly movement of traffic to and from the
property, if the Secretary of State Police approves of this activity in
advance;

v.

Make an arrest or issue a traffic citation for a violation of the Maryland
vehicle law or any other State or local traffic law or regulation only if the
Special Police Officer:
a. has a probationary or permanent appointment as a security
officer or is a member of an industrial police force;
b. has completed the basic training course for police officers as
established by the Police Training Commission; and
c. is authorized by the Sheriff to do so.

vi.

Exercise the power described above only on the property of the circuit
court and the Orphan’s Court for Somerset County, as described in the
application for the commission, unless If the Special Police Officer is in
active pursuit for the purpose of immediate apprehension of a person
suspected to have committed a criminal violation on the property, he or
she may reasonably exercise the police power described above to
apprehend the offender.

4. Liability for wrongful actions or abuse of powers
A. A Special Police Officer is liable for any abuse of his or her powers, and the exercise
of the powers on property not within the Special Police Officer’s jurisdiction.
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B. The Sheriff of Somerset County, as the entity that requested the appointment of the
special police officer, is also responsible for any wrongful action that the Special
Police Officer commits in the course of the special police officer’s duties; and any
abuse of powers granted by the commission, either on or off the premises, without
waiving any of the privileges and immunities otherwise provided by Maryland law.
5. Operational Procedures
A. An individual may not exercise or attempt to exercise any of the powers of a special
police officer granted under this subtitle without a commission; an individual may
not exercise or attempt to exercise any of the powers of a special police officer
granted under this subtitle if the individual knows of the suspension or termination
of the individual’s commission or if the individual has in any manner received notice
of the suspension or termination of the individual’s commission.
B. A Special Police Officer who is a full or part‐time employee of the Somerset County
Sheriff’s Office (SCSO) is subject to all applicable regulations of the SCSO.
C. Unless a Special Police Officer is on detective duty, as assigned by the Sheriff, the
officer shall: (i) wear a uniform provided by the SCSO that gives notice that the
special police officer is a law enforcement official; (ii) wear a distinctive police badge
provided by the SCSO that properly identifies the officer as a special police officer,
which shall be worn in plain view; (iii) utilize any other equipment (e.g., handcuffs,
OC, Taser) as issued by the Somerset County Sheriff’s Office; and (iv) be permitted to
sign out/in a firearm pursuant to the procedures and regulations as defined by the
SCSO. The uniform, badge, and identification are subject to approval by the
Department of State Police.
D. The Special Police Officer will surrender any issued firearm to a supervisor at the end
of his/her tour of duty for the day to be secured in an appropriate safe in the
courthouse. The Officer will retrieve the firearm from the supervisor at the start of
the next tour of duty.
E. A special police officer shall surrender to the Sheriff any identification or badge that
identifies the individual as a special police officer within 48 hours after the
suspension or termination of (i) the employment of the special police officer or (ii)
the commission of the special police officer in accordance with Md. Code Ann Public
Safety Art., § 3‐313.
F. The Special Police Officer is a contractual employee of the SCSO and is not entitled
to the rights provided by the Law Enforcement Officers’ Bill of Rights, MD Code Ann.,
Public Safety Art., Title 3, Sub‐title 1.
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6. Chapter Revisions
A. General Order 01‐10‐09 “Court Security” has been revised.
B. General Order 01‐14‐09 supersedes General Order 01‐10‐09.

Robert N. Jones

Sheriff
Somerset County, Maryland

